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Registration form (contract) for open courses

The Global Alliance for LGBT Education

What to do?

1. Read the procedure for registration (part 2) carefully.

2. Fill in the form.

3. Ask the person in your organisation to sign who is legally entitled to do so.

4. Scan en e-mail the form to the e-mail adress below or send the original version to the mail adress below.

Part 1

Registration
	Organisation details

	Organisation
	

	Address
	

	Postcode
	
	City
	

	Country
	

	Phone
	

	Email address
	

	Website
	

	

	Contact person

	Title
	
	First name
	

	Last name
	

	Position
	

	Email
	

	Phone
	

	

	Course identification

	Course title
	Start date
	Participants
	Job position

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	

	Fee and funding

	Course fee (to be paid to GALE) 
	€

	Request Erasmus+ funding
	Yes
	No
	Erasmus+ deadline
	

	Requested and granted Erasmus+ funding
	Yes
	No
	€

	Funding grant period (from – until)
	

	

	Remarks
	


Part 2

Procedure for registration
Introduction
The applicant for the course(s) (hereafter: applicant) can perform two things: to register for the course(s) and to apply for funding under Erasmus+. This form is binding for the registration. Also some notes will be made about the consultancy for applying for funding.
Agreement

This registration form is intended to be the agreement between the applicant for the course(s) (hereafter: applicant) and the Global Alliance for LGBT Education (hereafter: course provider). The applicant is the organization which sends members to courses. This registration form has to be signed by the applicant’s individual who is entitled to do so. By signing and returning the registration form to the course provider, the applicant declares to agree to the conditions mentioned in this registration form, and the registration form has become the binding agreement between the applicant and the course provider.
Registration and confirmation

The course provider will confirm registration by this registration form when the registration form has been filled, signed and returned to the course provider and the final payment has been transferred to the course provider (unless agreed otherwise with the course provider). The registration form can be scanned and e-mailed to the e-mail address below or be mailed to the address below in original version.

Course fee

The course fee includes course materials, the use of the meeting room(s), snacks, coffee and tea. Travel, accommodation and food are not included by the fee and have to be arranged by the participants themselves. The course provider can offer assistance in arranging travel and accommodation.

Pre-payment and final payment

The applicant has to do a pre-payment of 20 percent of the total fee after he has submitted this registration form or after the grant application has been successful and the applicant has been informed by his national agency, unless agreed otherwise. If the applicant makes use of funding under the Erasmus+ programme, pre-payment of the course fee by the applicant is not compulsory as long as the result of the grant application is pending.

The applicant has to do the final payment of 80 percent of the total fee after he has received the funding grant or 30 days before the course will start.

Transfer of the fee

Transference of the fee has to be done to the account of the provider as listed below. With the transference the following has to be mentioned: name of the course(s), name(s) of the participant(s) and the dates of the course(s). If applied for several courses, transference of the total amount is allowed to be done.

Application for funding

The applicant can apply for funding under the programme Erasmus+ to cover the course fee and the costs for travel and subsistence (hereafter: grant application). The applicant has to send the course provider a copy of this grant application, either by e-mail or by mail. If the grant application has not been successful, the applicant has to inform the course provider, either to cancel participation in the course(s) or to offer to pay the course fee without an EU grant. If the applicant does not inform the course provider about an unsuccessful grant application within two weeks after the applicant has been informed by his national agency, the course provider may charge the applicant an administration fee of 75 Euros per registered place for a course.
If the applicant wants to cover the fee by an Erasmus+ funding but does not apply before the indicated deadline (see above) and does not inform the course provider within three weeks after that deadline, the course provider may charge the applicant an administration fee of 75 Euros per registered place for a course.

If the applicant applies for Erasmus+ funding, included is submission for covering the costs of travel, accommodation and food.
Conditions for coaching through the application for funding

To make applying for funding under Erasmus+ more convenient for you, GALE is ready to help you online. If your organisation applies for courses of GALE with 15 persons or more, GALE is ready to consult you at the spot of your organization, to see how your application can be fully implemented in your own organization, which will increase the chance that your application is accepted. These two forms of consultancy are free of charge, but if the applicant will decide not to apply for any of GALE’s courses at any time after one of these forms of consultancy, GALE is forced to charge a fee of 75 euro per hour of consultancy.
Cancellation of participation

If the applicant cancels his participation in the course until 30 days before the start of that course, cancellation will be free of charge and the pre-payment will be fully refunded to the applicant. Between 30 and 15 days before the start of the course, 50 percent of the course fee will be refunded. Within the 15 days before the course no refunds will be made.

Cancellation of the course

The course provider is allowed to either cancel or postpone the course if too little applications have been received, on the subject of the applicant will be informed 35 days before the start of that course at the latest. Payments that have been done by the applicant, will be fully refunded to the applicant, unless the applicant formally enrols for another course or agrees with the course provider to another date.

Registration data
E-mail address

m.schouten@gale.info
Shipping address
The Global Alliance for LGBT Education

Vinkenstraat 116-a
NL 1013 JV  Amsterdam 
The Netherlands

Bank details

[Bank:] ING




[IBAN:] NL37INGB0004705891

[BIC:] INGBNL2A
NB. Please sign this form on the next page!

The person signing should be legally entitled to do so

Name (initials and family name)




 Position

...................................................



...................................................
Signature






Place

...................................................



...................................................
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